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ES22A: Security Checklist
Applicable to Community Language Schools SA and all member schools

Date: _______________ Time: ____________ Location: ___________________________
Name: ___________________________________________________________________
Position: __________________________________________________________________
	Checked
	Item to be checked

	· 
	Inspect premises to check that all external doors, windows and gates are locked

	· 
	Check that all internal doors are closed and locked

	· 
	Check that all windows are closed and locked

	· 
	Check that all blinds/curtains or window coverings (where fitted) are closed

	· 
	Switch off all non-essential electrical appliances and equipment

	· 
	Switch off all internal lights

	· 
	Switch off air conditioners and heaters

	· 
	Filing cabinets are locked

	· 
	Storage cupboards are locked

	· 
	Documents containing private and confidential information securely stored

	· 
	Other: 

	· 
	Other:

	· 
	Other:

	· 
	

	· 
	

	· 
	

	· 
	



Signature: _______________________________________________
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